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The school’s Special Educational Needs Co-ordinators is Charlotte Millward  

  

At Alexandra Park Primary School, we strive to support all pupils to enable them to 
‘Care, Aspire, Achieve’. All our pupils receive quality first teaching. This means that a 
range of teaching and learning approaches are used and that appropriate learning 
objectives are set for all pupils with a curriculum matched to their needs. 

Many of our classes are supported by Learning Support Assistants and pupils are 
also offered intervention programmes if needed. Some pupils are supported to 
develop their social skills or to improve their emotional well-being through work with 
our LSAs who have been trained in Social and Emotional interventions such as 
Drawing and Talking Therapy and we have two LSAs who are trained Emotional 
Literacy Support Assistants. 

The 4 categories of Special Educational Needs provided for within our school setting 
are: 

• Cognition and Learning 
• Social, Emotional and Mental Health 
• Communication and Interaction 
• Sensory/ Physical 

The progress and attainment of every pupil is reviewed every term by the Senior 
Leadership Team at which time provision may be adjusted to meet identified needs. 
You will be informed about your children’s general progress through Parent’s 
Evenings that take place twice a year and through a detailed written report on your 
child at the end of the year. 

If your child continues to have difficulty after interventions or has a high level of 
additional need when they join the school, they may be considered to have Special 
Educational Needs. You may have concerns about your child and feel that they need 
additional help. This leaflet has been designed to inform you of the types of support 
available for your child at Alexandra Park Primary School. It will give you information 
on who can help and how this support can be accessed. 

If your child is identified as having SEN then a graduated approach will be applied. 
The individual will receive cycles of Assess, Plan, Do, Review (APDR). Children are 
supported with a SEN Support Plan or with an Educational Health and Care Plan. 
The 
level of support that each individual requires will be determined collaboratively with 
parents/carers. 

This information report is based on the statutory Special Educational Needs and 
Disability (SEND) Code of Practice and the following legislation: 
• Part 3 of the Children and Families Act 2014, which sets out schools’ 
responsibilities for pupils with SEN and disabilities 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
http://www.legislation.gov.uk/ukpga/2014/6/part/3


• The Special Educational Needs and Disability Regulations 2014, which set out 
schools’ responsibilities for education, health and care (EHC) plans, SEN co-
ordinators (SENCOs) and the SEN information report. 

Please find our schools Special Educational Needs (SEND) Policy in the policies 
section of the website. 

The Local Offer 

The Local Offer was first introduced in the Green Paper (March 2011) as a local offer 
of all services available to support disabled children and children with SEN and their 
families. This easy to understand information will set out what is normally available in 
schools to help children with lower-level SEN as well as the options available to 
support families who need additional help to care for their child. The local offer can 
be found at 

https://stockport.fsd.org.uk/kb5/stockport/fsd/localoffer.page 

 

Stockport Entitlement Framework 

Over recent months the Local Authority has worked with parents, early years 
settings, schools, colleges and a range of professionals to develop Stockport’s 
Entitlement Framework. This document will help teachers and school leaders to 
further improve how they support children and young people with Special 
Educational Needs and Disabilities and help parents to understand the how the 
needs of their children should be met. 

This document was launched with schools and early years settings in September 
and October 2019. This document can be found at  

https://stockport.fsd.org.uk/kb5/stockport/fsd/service.page?id=jbXBlqMyV_g 

 

 

In order to make our offer for Alexandra Park Primary School accessible and user 
friendly, we have structured the information in this SEND Information Report around 
a set of Frequently Asked Questions. 

How does the school know when a child needs extra help? 

At Alexandra Park Primary School, children are identified as having SEN through the 
following ways: 

• Admissions information provided by parents and previous schools and 
settings 

• Concerns are raised by the parents/carers, teachers or the child 
• Ongoing marking and assessment by the class teacher identifying lack of 

progress or concerns in certain areas of the curriculum or through in-house 
language and motor skills assessments 

• Observations by staff in school identifying barriers to learning, including 
social/behavioural concerns including changes or behaviour, speech and 
language concerns or difficulties with motor skills 

http://www.legislation.gov.uk/uksi/2014/1530/contents/made
https://www.adswood-pri.stockport.sch.uk/wp-content/uploads/2019/07/SEND-Policy-July-2019.pdf
https://stockport.fsd.org.uk/kb5/stockport/fsd/localoffer.page
https://stockport.fsd.org.uk/kb5/stockport/fsd/service.page?id=jbXBlqMyV_g


• Information provided by external agencies including health diagnosis through 
paediatrician, speech and language assessments or through Early Help and 
Prevention teams that offer support to families  

What should I do if I think that my child may have Special Educational 
Needs? 

• Speak to your child’s class teacher. They are normally available after school 
for informal conversations but can make a longer appointment with you at a 
time that is mutually convenient. 

• If you have further concerns, contact Mrs Millward who is the school’s SEND 
and Inclusion Lead 

• Stockport Council also has an Early Help Hub which was launched in May 
2020 and offers support and advice to families and a central point of contact 
so families can discuss any concerns they may have about their child from 
birth to 25 years old. The contact number for the SEND Hub is 0161 217 
6028, choose Option 2. 

• Once families have shared their concerns, the SEND Hub team will work with 
them to provide support or signpost them to 

• In some cases, we will complete an Early Help Assessment (EHA) with the 
parents/carers to get a fuller picture of your child’s needs and to prioritise their 
needs. The EHA assessment can then be used, with parental permission, to 
refer to outside agencies like speech and language so that a more specialised 
assessment can be completed. 

• In some cases, if several barriers to a child’s learning are identified, then a 
TAC (Team around the Child) meeting will be arranged where relevant 
agencies are invited along with parents/carers to plan a package of support to 
help your child. 

How are decisions made about the type and level of support that my 
child will need? 

• All decisions are made collaboratively between the pupil, parents/carers, 
school staff and external agencies to ensure the best outcomes for the child. 

• The class teacher and SEND lead regularly discuss the child’s needs and the 
support that would best enable them to learn. 

• Different children require different levels of support and these can be quite 
specific to individuals. 

• Decisions are based upon ongoing formative assessments, external agency 
assessment and observations from the School Inclusion Team. 

• We strongly value the ongoing dialogue that we encourage staff to have with 
parents/carers to ensure your voice is heard and you feel supported. 

How will I be involved in discussions about and planning for 
my child’s education? 

• EHCPs, SEND Support Plans and occasionally One Page Profiles are created 
collaboratively and parents/carers voice is valued and encouraged. 



All parents/carers are encouraged to contribute to their child’s education. This may 
be through: 

• Discussion with the class teacher; informally or during parents evenings 
• Discussion with the School Inclusion Team and other professionals involved 

 

How will my child be able to contribute their views? 

• Every child’s views are captured on their SEND plan and valued by all. 
• A person centred approach is adopted by the school. 
• Teachers discuss targets and feedback with individual children. 
• When reviewing individual plans and profiles children are encouraged to 

contribute to their strengths, the ways that they prefer to learn and to their 
areas for development. 

• Some of the older children are invited to contribute their views to TAC (Team 
around the Child) meetings if appropriate 

• Regular pupil voice is collected regarding all aspects of school life. 
• Children are encouraged to talk to staff if they have any concerns, in 

particular, relating to their emotional health and well – being. The school 
council is regularly asked to feedback on any aspect of school life that they 
may be worried about or that can be improved. 

How will Alexandra Park Primary School support my child? 

• Each pupil’s view and opinions on their own learning is central to our inclusive 
provision in school.  

• Every child who has SEND identified will have a SEND Support plan or 
an Education, Health and Care Plan (EHCP) if deemed necessary via 
rigorous assessment. 

• Continuous dialogue between class teams and pupils is used to ensure 
children’s understanding of their next steps. Opportunities for pupil voice are 
regular and shared with all staff. 

• Each pupil’s education programme will be planned by the class teacher. It will 
be differentiated accordingly to suit the pupil’s individual needs. This may 
include additional general support by the teacher or a Learning Support 
Assistant in class. 

• If a pupil has needs related to more specific areas of their education, such as 
phonics, numeracy, literacy, speech and language, social skills development 
or motor skills, then the pupil will be placed in a small intervention group. This 
will be run by the class teacher, a specialist teacher or one of our Learning 
Support Assistants. The length of time of the interventions will vary according 
to need but will generally be for a term. The interventions will be regularly 
reviewed by all involved to check the effectiveness of the provision and to 
inform future planning for the pupil. These interventions are recorded on each 
child’s SEN support plan. Each child’s level and category of need is recorded 
on SIMs (this is an electronic record relating to each pupil). 

• Pupil progress meetings are held each 1/2 term. This is a meeting where the 
class teacher meets with the Senior Leadership Team to discuss the progress 



of the pupils in their class. This shared discussion may highlight any potential 
problems in order for further support to be planned. 

• Each class team is fully supported by the School Inclusion Team throughout 
the year. Cohort transition inclusion meetings with staff teams are timetabled 
during the Summer Term.  

• The class teacher will meet with you at Parents’/Carers’ evening in the 
Autumn and Spring Term and is available to meet with you following end of 
year reports. The class teacher and SEND Lead are available to meet you to 
discuss ongoing concerns and to update you on progress with interventions. 

• Occasionally a pupil may need more expert support from an outside agency 
such as Learning Support Service, Speech and Language Service, 
Occupational Therapy service, Educational Psychologist, Behaviour Support 
Service, HYMS or Primary Jigsaw. A referral will be made, with your consent 
and forwarded to the most appropriate agency. After a series of assessments, 
a programme of support is usually provided to the school and parents/carers. 

• The school currently employ a bought in Speech and Language Therapist, 
currently Ellie Hulme, for one day per week to enable timely access to SALT 
assessment and intervention. She also supports class teachers with looking at 
universal provision and has provided training to key members of staff. 

• All staff our trained in Dyslexia friendly approaches. We last had training on 
these approaches from the Learning Support Service (LSS) in the academic 
year 2020-2021. 

• Our SEND lead oversees all support and progress of any child requiring 
additional support. 

• The Governors of Alexandra Park Primary School are responsible for 
entrusting a named person, Mrs Millward, to monitor SEND. Mrs Millward, Mr 
Brooke and Mrs Williams monitor Safeguarding and Child Protection 
procedures. The responsibility of the Governors is to provide both support and 
challenge to the Headteacher and staff so that the school is as inclusive as 
possible and that all pupils and staff are treated in a fair and equitable way. 
The Governors monitor and review the accessibility plan and all other 
statutory policies as defined by the Department for Education. 

How will the curriculum be matched to my child’s needs? 

• When a pupil has been identified with SEN, their work will be differentiated by 
the class teacher to enable them to access the curriculum more easily. For 
some children with significant complex needs, this could include a 
personalised timetable to accommodate additional interventions, provision 
and support that they need. 

• Learning Support Assistants may be allocated to work with the pupil in a one 
to one or small interventions group to target more specific needs. 

• If a pupil has been identified as having SEN, they will be given a SEND 
Support Plan. Targets will be set according to their area of need. These will 
be planned collaboratively with parents/carers and the pupil. The targets will 
be monitored by the class teacher and reviewed during the year with parents 
and the pupil. 

• If appropriate, specialist equipment may be arranged for the pupil to aid their 
learning eg, pencil grips, easy to use scissors, concentration toys, specialist 
seating or cushions.  



How will I know how my child is doing? 

• The School Inclusion Team are always visible and available at the start and 
the end of the day to offer you support, discuss immediate concerns and 
arrange appointments when needed. 

• You will be able to formally discuss your child’s progress at Parents Evenings 
but are welcome to make an appointment to speak to your child’s class 
teacher and/or Mrs Millward.  

• Your child will receive a detailed written report at the end of each academic 
year. In addition, all parents with children who have an identified special need, 
will meet with the class teacher (and in some cases, specialist teachers 
providing additional support) on a termly basis to review and update SEND 
Support Plan. This may be done during one of the formal parent’s evenings 
that takes place during the year. 

How can I work with the school to support my child’s learning? 

• The class teacher may suggest ways of how you can support your child at 
home. This is in addition to home learning advice which is provided each half 
term and information meetings on helping your child with reading or maths. 

• You may be given specific advice to support your child’s learning further 
during Review meetings which are held to discuss progress and to set new 
targets for learning 

• The SENCO may meet with you to discuss how to support your child with 
strategies to use if there are difficulties with your child’s behaviour or if they 
need additional support to improve their emotional health or well-being. This 
could include signposting you to a member of the Primary Behaviour Support 
Service or Primary Jigsaw to offer more specialist advice. 

• If outside agencies or the Educational Psychologist have been involved, 
suggestions and programmes of study are normally provided that can be used 
at home. 

What support will there be for my child’s overall well-being? 

Alexandra Park Primary School offers a wide variety of pastoral support for pupils 
who are encountering emotional difficulties. 

These include: 

• Members of staff such as the class teacher, Mrs Millward (SENCO) and SLT 
are readily available for pupils and their parents who wish to discuss issues 
and concerns. 

• Lessons are planned for all year groups to support understanding of feelings 
and emotions, along with where to access support if needed. 

• The Pastoral Team and trained Learning Support Assistants may work with 
small groups and individual children on a variety of nurturing activities, 
including time for children to discuss their concerns, developing social skills, 
and supporting transition to secondary school for some pupils that need 
additional time to support a successful transition. 



• Specialised support for some pupils is available through Primary Behaviour 
Support Service and Primary Jigsaw. This can include one to one support for 
a number of sessions, normally taking place within the school day, along with 
support and advice for parents and carers. 

What support is there for behaviour, avoiding exclusions and 
increasing attendance? 

• Mrs Millward leads Restorative Approaches consistently across all age 
phases, to enable children to reflect on their own behaviour and relationships 
with others. 

• We have a positive approach to all types of behaviour management and a 
consistent system of rewards and sanctions. 

• This is understood by children and staff and followed consistently. 
• If a child needs support with behavioural difficulties, strategies are identified in 

consultation with professionals, parents/carers and pupils and are outlined in 
their SEND Support Plan. This is reviewed on a regular basis with the class 
teacher, parents/carers and the pupil. 

If needed, a My Plan is implemented and task sheets are used to support the 
child’s engagement and behaviour for learning. 

• Behaviour needs that are consistent or of a high level of concern are recorded 
on CPOMS and then referred directly to the SLT. Parents/carers are 
contacted so that school and home can work together to improve behaviour. 

• Our exclusion rate is very low and continues to reduce further as a result of 
Restorative Approaches. It is reported to governors termly. On the very rare 
occasions that we have made an exclusion we have seen a long term 
improvement and parents/carers have ensured that this is an effective 
measure by supporting us. 

• Our administrative team works closely with the Education Welfare Officer to 
monitor lateness and attendance. 

• The school has a structured system for following up concerns around 
attendance and lateness and aims to work in a supportive way to overcome 
obstacles to full attendance. 

Pupils with medical needs 

• The school’s Managing Medical Conditions Policy is in line with guidance from 
the Local Authority . 

• Staff have regular training and updates of conditions and medication so that 
they are able to manage medical situations that may arise. This includes 
Asthma, Epilepsy and Diabetes training and has included training on the use 
of EpiPen’s. 

• If a pupil has a specific medical need, then a detailed Health Care Plan is 
compiled with the school nurse and in consultation with parents/carers. 

• The SEND Lead communicates regularly and efficiently with all NHS 
services and Paediatricians to ensure that all needs are communicated well. 

https://www.adswood-pri.stockport.sch.uk/wp-content/uploads/2019/11/Managing-Medical-Conditions-Policy-Nov-2019.pdf


How accessible is the school environment? 

• Our school environment is fully accessible and includes several rooms that 
are used for small group interventions, a  lift to enable pupils with limited 
mobility movement from one part of school to another and a wet room for 
some pupils with additional medical needs. 

• We have a strong link with the Ethnic Diversity Service to enable us to support 
children with English as an Additional Language. 

• The Accessibility Plan is available on the school website. 

How will my child be included in activities outside of the classroom 
including school trips? 

• We believe that all children should be included in all parts of the school 
curriculum. 

• We aim for all children to be included on school trips and will endeavour to 
provide the necessary support, making reasonable adjustments. 

• A risk assessment is carried out prior to any off site activity to ensure that 
everyone’s health and safety needs are accounted for. This may include 
additional one to one support to enable a child to take part in a trip. 

• In the very unlikely event that it is considered unsafe for a child to take part in 
an activity, alternative activities will be arranged that will cover the same 
curriculum areas. 

 

What specialist services and expertise are available at or accessed by 
the school? 

At times it may be necessary to consult with outside agencies to receive more 
specialised expertise to help school and parents/carers to best support their child. 
These can include: 

• GPs 
• School Nurse 
• Educational and Clinical Psychologists 
• Paediatricians 
• Speech and Language Therapists 
• Occupational Therapists 
• Sensory Support Service 
• Physiotherapists 
• Ethnic Diversity Service 
• Signpost Young Carers 
• Social Services 
• School Age+ Workers 
• Health Visitors 
• Learning Support Services (LSS) 
• Behaviour Support Services (BSS) 
• Parent Partnership 



• Primary Jigsaw (Emotional Health and Wellbeing) 
• HYMS (Healthy Young Minds Services) 

An educational psychologist is allocated to the school. He/she normally only works 
with pupils who have significant additional needs whom have an EHCP or are in the 
process of an EHCP referral. The psychologist will provide advice to both 
parents/carers and the school once assessments and observations have been 
completed. 

What training are the staff supporting children and young people with 
SEND had or are having? 

• Mrs Millward (SEND Leads) has completed the National Award for Special 
Education Needs Coordinator (NASENCO).  

• All members of staff have received training to support children with additional 
needs within the classroom, including children with specific learning 
difficulties. 

• All staff have received additional training on ways to support children with 
speech and language difficulties, autism, attachment, anxiety, dyslexia, 
ADHD, Restorative Approaches 

• One member of staff is trained in Motor Skills United. 
• All staff receive regular training to develop their skills in addressing pupil 

misconceptions in maths and literacy, phonics training and training in 
managing pupil behaviour. 

• Many members of staff have been trained in Mental Health First Aid. 
• Two LSA’s are qualified Emotional Literacy Support Assistants. 

How will the school prepare my child for joining the school and 
transferring to a new school? 

Many strategies are in place to enable a pupil’s transition to be as smooth as 
possible. These include: 

• We encourage all new children to visit the school prior to starting so that they 
can become familiar with the staff and our working environment. This will 
include transition sessions for parents and children and home visits from staff 
in our Foundation Stage prior to starting school 

• If necessary and appropriate, we can arrange additional visits for children with 
specific transition needs. We are happy for parents/carers to request these. 

• Mrs Millward and the Foundation Stage staff are happy to meet parents for 
further discussion on specific needs prior to their child starting school. 

• All pupils in school have transition sessions with their future class teacher 
during the summer term and there is dedicated staff meeting time for inclusion 
handovers. Parents/carers are invited to meet their child’s future class teacher 
at an Open Evening. Additional transition reviews for children with a high level 
of need and EHCP will be arranged. 

• For transition to high school we liaise with the schools involved and arrange 
visits. 

• Some children benefit from extra visits and we arrange Transition Meetings if 
necessary, for children with a higher level of need and EHCPs. Parents are 



invited to attend these. The Pastoral Team work with children who need 
additional support to make a successful transition to secondary school. 

• We have handover meetings with SEN staff from our feeder Secondary 
Schools and liaise with the SEN departments of other high schools as 
necessary to ensure that we share our in-depth knowledge of each child with 
SEN. 

• All relevant paper work is transferred via a safe system. 

How are the school’s resources allocated and matched to the needs 
of an SEN child? 

• The SEN budget is allocated each financial year. The money is used to 
provide additional support or resources dependent on an individual’s needs. 
The Headteacher and School Business Manager decide on the budget for 
SEN in consultation with the school Governors, on the basis of the needs of 
the children currently in the school. 

• Resources are allocated, including the deployment of staff for individual pupils 
or groups of pupils, based upon an assessment of needs for each pupil 
following pupil progress meetings. This will include a discussion on children 
already receiving extra support, children needing extra support and children 
who have been identified as not making as much progress as would be 
expected. 

• The allocation of our budget is monitored by the Governors and the Local 
Authority. All resources and training and support are reviewed regularly and 
changes made as needed. 

• If your child receives additional top up funding from an EHCP or has access to 
a Personal Budget, the way in which this is spent will be planned 
collaboratively to ensure the best possible outcomes for the individual. 

Who can I contact for further information? 

• The first point of contact is your child’s class teacher. 
• Your next point of contact is the SEND leads Mrs Millward or the 

Headteacher, Mr Brooke. 
• Mr Brooke and members of staff from the Foundation Stage are happy to 

speak to prospective parents. Please contact the School Office to arrange an 
appointment 

• You can email the head teacher at the following address: 
headteacher@alexandraparkprimary.uk 

• You can also contact Parent Partnership on 0161 286 4230 

What to do if I have a complaint: 

All complaints will be taken seriously and treated with care and sensitivity. 

If you have any comments or concerns please address them to the SEND Lead or 
the Inclusion Team in the first instance. The majority of concerns expressed by 
parents are dealt with on an informal basis within the school itself. If you feel the 
situation isn’t resolved then the next step is to contact the Headteacher. If it cannot 
be resolved at this stage, the parent / carer is directed to the Chair of 

mailto:headteacher@alexandraparkprimary.uk


Governors.  Information regarding the formal grievance process can be found in the 
Complaints Procedure Policy.  

 


